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PHOTOGRAPHING, FILMING &  

RECORDING STUDENTS POLICY  

  

PURPOSE  

To explain to parents/carers how BASP will collect, use and disclose photographs, video and recordings 

of children, how parent/carer consent can be provided and how it can be withdrawn.  

SCOPE  

This policy applies to the general collection, use and disclosure of photographs, video and recordings 

(images) of children. It does not cover the use of Closed Circuit Television (CCTV). The use of CCTV is 

covered in our school’s CCTV policy.   

POLICY  

This policy outlines the practices that BASP has in place for the collection, use and disclosure of images 
of children to ensure compliance with the Privacy and Data Protection Act 2014 (Vic). It also explains 

the circumstances in which BASP will seek parent/carer consent and how consent can be provided 
and/or withdrawn.    

As a general rule, use relates to images which are shared and distributed only within the program for 
program purposes.  

BASP will ensure that parents/carers are notified upon enrolment and at the commencement of each 
school year of the ways in which our program may use images of children. There are many occasions 

during the school year where educators photograph, film or record children participating in program 

activities or special events, for example incursions, sports, cooking etc. We do this for many reasons 

including to celebrate children’s participation and achievements, showcase particular learning 

programs, document a child’s learning journey, communicate with our parents/carers and school 
community in newsletters and the programs display board.    

BASP will use children’s images reasonably, appropriately and sensitively, consistent with our 

obligations under the Child Safe Standards. If at any time a parent/carer or child has a concern about 
the use of any images they should contact the Coordinator.   



In addition to the processes outlined below, parents/carers can contact the Program at any time to 

withdraw their consent for any future collection, use or disclosure of images of their child. However:  

• if the images have already been published and are in the public domain, it may not be possible 
for consent to be withdrawn.   

• there may be occasions when the school will record a large group event and display these on 

our notice board, newsletter and evidence folders. 

The “Photographing, Filming and Recording Students – consent form” is filled in upon enrolment at 
Wallan primary school. This form will also be used for BASP. 

 

External use or disclosure by the program  

Photographs, video or recordings of children may also be used in publications that are accessible to 
the public and may include the school’s website and program newsletter.   

The Consent Form also covers these types of uses and will be distributed to parents/carers on 

enrolment. The program will notify parents individually if they are considering using any images of 
children for specific advertising or promotional purposes.     

 

Staff use of personal devices   

BASP educators may use their own personal devices to capture images of children for reasonable and 

legitimate educational purposes. If this occurs, educators are expected to upload the images to the 
school database and delete the images from their device within a week of the images being captured.   

   

Current version of this policy  

This policy will be regularly reviewed and updated to take account of the new laws and technology 

when required.  
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